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LiveProject Premium Viewer Quick Start 

Open your first Project file
Open a Project file from Windows Explorer:  

Navigate to the Project and just double-click on it which 

will open the chosen Project in LiveProject. You can also 

open Project files directly from your e-mail client etc. 

 

 

 

Open a Project file from LiveProject: 

Just click on the ‘Open a local Project file’ link as shown 

below and then navigate to the chosen project file. You 

can also open a Project file from ‘File->Open Project file’. 

           

You will then see the chosen Project open within LiveProject. 
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Viewing Multiple Projects 
Do you have tasks you need to track in multiple projects? With LiveProject you can not only view them separate in their 

own tabs, but you can also view multiple projects within a single viewer making it easier than ever to track your tasks! 

To do this, click on the ‘Select Projects’ toolstrip button: 

 

Then select the desired projects. Note: You will initially need to either Browse or Search for local projects to add them to 

the list of Available projects. 

 

Your viewer will then display information from all the selected projects as you can see below: 
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Customize Your Viewers 

Configure Columns 

By default, LiveProject will use the columns defined in the Project plan. To change the columns, just right click on the 

column header and customize your columns using the ‘Insert’, ‘Remove’, ‘Move’ and ‘Configure’ options shown below. 

 

To quickly toggle between Project defined column sets and your own, just select the desired configuration from the Task 

table toolstrip as shown below. 
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Apply a Filter 

Filters allow you to easily limit the information you are viewing making it easier for you to see the relevant information 

especially when viewing large projects. LiveProject offers a variety of filtering options: 

Auto-Filters 

Quickly apply a filter for the current view similar to Excel. You can have multiple Auto-Filters activate at a time. To 

deactivate one, just select (All) from the drop-down. 

     

Advanced Filters 

Advanced filters allow you to create more complex filters that apply to all the views instead of just the current view. Just 

click on the Filter[xxx] button to configure existing or to create new filters. Then select one from the dropdown to apply 

it. 

 

Quick Filters 

Quick-filters allow you to apply a simple filter to the current view such as a resource filter. 
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Charts and Reporting 

LiveProject offers a variety of analytical information through our Project and Project Portfolio Dashboards.  

 

To quickly copy a chart to the clipboard, just click on the ‘Copy’ button on the chart toolstrip and the Paste it on to the 

desired destination such as email, document or perhaps even your PowerPoint presentation generated by LiveProject 

(see below). 
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Exporting 
LiveProject offers the ability to export the project data into other formats. To export data, right-click on the viewer and 

select Export->Selected (or All/Unselected) and then the desired type of export. ‘Selected’ option will allow you export 

the currently selected tasks/resources, Unselected will export all tasks/resources except those selected and All will 

export all tasks/resources. 

 

Email 

Allows you to create template based emails from the selected project data. You can edit your templates by clicking on 

the Manage Templates button. Press F1 to learn more about the templates and Email exporting. 

       

PowerPoint 

Allows you to create template based PowerPoints from the selected project data. To get started, click on the Get 

Templates button which will allow you to save the sample templates provided by KaDonk to your chosen location. You 

can then edit the templates as needed for your needs. Press F1 to learn more about the templates and PowerPoint 

exporting. 
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Excel/CSV 

Allows you to export the selected project data into Excel or into a csv file. To get started, just select the desired options, 

specify the output filename and click Export. 

 

Help/Comments/Suggestions 

For context sensitive help, just press F1. You can also find some common topics addressed in the Help tab or on our 

website at http://www.kadonk.com.   

Also, feel free to contact us at support@kadonk.com.  

 


